MEMORADUM OF UNDERSTANDING BETWEEN [SITE NAME] AND BOARD OF TRUSTEES OF THE NEBRASKA STATE COLLEGES DBA CHADRON STATE COLLEGE

This Memorandum of Understanding (Hereafter “Agreement”) establishes a basis for mutual understanding between the [Insert Company Name] (Hereafter “Internship Site”) and the Board of Trustees of the Nebraska State Colleges doing business as Chadron State College, a public state college (Hereafter “College”). 
WHEREAS, [INTERNSHIP SITE] provides an opportunity for college students (Student Intern) to be exposed to a vast array of closely-related practical work experiences designed to strengthen a student’s job skills.
WHEREAS, College provides educational programs to its students and desires to obtain an internship experience for its students in the Sports, Fitness, and Recreation degree program with a Strength and Conditioning option.

NOW, THEREFORE, in consideration of the terms and conditions set forth below, the Parties agree as follows:

Responsibilities of College Supervisor
1. The College Supervisor will be the Field Experience Coordinator
2. The College Supervisor will assume overall responsibility for consultation with the Internship Site Supervisor and Student Intern on objectives, agreements, and other internship-related tasks. The College Supervisor is available to the Student Intern in an advisory capacity with respect to assisting the student intern to achieve the stated objective of the internship. 
3. The College agrees to:
1. Conduct an individual pre-placement orientation and introduce the Student Intern to the nature and purpose of the internship.
2. Orient and introduce the Internship Site Supervisor to the purpose and objectives of the internship.
3. Consult with the Internship Site Supervisor and Student Intern on a regular basis regarding the student intern’s performance.
4. Assume responsibility for the removal of a Student Intern from the Internship Site, in coordination with Internship Site Supervisor, whenever necessary.

Responsibilities of Student: 
As the student enters the Internship Site, he/she is expected to assume, as much as possible, the role of a regular staff member. The responsibilities include:
1. Adhering to Internship Site work hours, policies, procedures and rules governing professional staff behavior.
2. Adhering to Internship Site policies governing the observation of confidentiality and the handling of confidential information.
3. Maintaining professional relationships with Internship Site employees, customers and so forth.
4. Relating and applying knowledge acquired in the academic setting to the Internship Site setting.
5. Developing a self-awareness regarding attitudes, values, behavior patterns and so forth that influence work.
6. Preparing for and utilizing conferences and other opportunities of learning afforded in the Internship Site.
7. Being consistent and punctual in the submission of all work assignments to the Internship Site Supervisor and College Supervisor.
8. Providing the College Supervisor with periodic progress reports.
9. Notifying your Internship Site Supervisor in advance, if you are unable to attend work or need to adjust your schedule. 
10. Record, review and sign weekly time logs and submit to Internship Site Supervisor and College Supervisor

Responsibilities of Internship Site: 
It is the responsibility of the Site to provide direct on-the-job supervision of the student
intern that includes the following:
1. Orienting the Student Intern to the Internship Site’s structure and operation.
2. Orienting the Student Intern to the Internship Site’s policies and procedures regarding appropriate dress, office hours and applicable leave policies.
3. Introducing the Student Intern to the appropriate professional and clerical staff.
4. Providing the Student Intern with adequate resources necessary to accomplish job objectives.
5. Orienting the Student Intern to the policies and procedures of the personnel department.
6. Affording the Student Intern the opportunity to identify with the supervisor as a professional staff person by jointly participating in appropriate workplace activities.
7. Assigning and supervising the completion of tasks and responsibilities that are consistent with the students defined internship goals and outcomes to be completed with Internship Site Supervisor.
8. Site may request to the college, based on Student Intern’s performance or attendance record or whose health status is a detriment to the student's successful completion of the internship program to withdraw. Site will work with the Field Experience Coordinator to withdraw the student from a specific assignment. In cases where student performance is an immediate detriment, Internship Site can require the student to be removed immediately. The final decision shall be made between the Internship Site and the College Supervisor. 
9. Providing regularly scheduled supervisory conferences with the Student Intern.
10. Participating in joint and individual conferences with the Student Intern and College Supervisor regarding the Student Intern’s performance.
11. Submitting an evaluation on the Student Intern’s internship performance.
12. Submitting a Role and Responsibility description consistent with the agreed upon goals and learning outcomes for the Student Intern by the end of the Student Intern’s first week at the Internship Site. 

Terms:  This Agreement shall be effective (insert date) and shall last for a period of five (5) years unless terminated earlier by one or both of the institutions. Either institution may terminate this Agreement by giving thirty (30) days’ written notice to the other institution at the address hereinafter set forth. Both institutions may terminate this Agreement at any time by mutual consent.  

[bookmark: _Hlk159399298]Liability: To the extent permitted by law, the College and the Site, each acting as an “indemnifying party,” shall indemnify, defend and hold harmless the other party, its officers, agents and employees from any claims, actions, liability or cost, including reasonable attorneys' fees or cost of defense arising out of or in any way relating to the services performed under this Agreement and arising from the intentional or negligent acts or omissions of the indemnifying party or its employees. Neither party will be considered the agent of the other nor does neither party assume any responsibility to the other party for the consequences of any act or omission of any person, firm, or corporation not party to this Agreement. 

FERPA: The Family Educational Rights and Privacy Act of 1974 (FERPA) is a federal law that protects the privacy of student education records and prohibits schools from releasing student education records without the consent of eligible students.  Both parties agree to comply with the FERPA rights of student records.  

Contact Person and Notices:  The designated individuals for purposes of monitoring and oversight of this Agreement are:

For College:						For Site:
Dean of Professional Studies and			Supervisor Name & Title
Applied Sciences					Address of Site
1000 Main Street
Chadron, NE  69337

Non-discrimination: All Parties agrees to comply fully with Title VI of the Civil Rights Act of 1964, as amended, the Nebraska Fair Employment Practice Act, Neb. Rev. Stat. §§48-1101 to 48-1125, as amended, and Board Policy 5000 in that there shall be no discrimination against any employee, student or individual who is involved in the performance of this Agreement, because of age, color, national origin, race, religion, disability, sex, sexual orientation, or gender identity. This provision shall include, but not be limited to employment, promotion, demotion, transfer, recruitment, layoff, termination, rates of pay or other forms of compensation, and selection for training including apprenticeship. 

[bookmark: _DV_M57]ADA and Drug-Free Workplace:  All provisions of this Agreement are subject to the Americans with Disabilities Act (ADA). Further, the Internship Site certifies that the Internship Site operates a drug-free workplace and, during the term of this Contract, will be in compliance with the provisions of the Drug-Free Workplace Act of 1988.

Severability:  In the event one or more of the provisions contained in this Agreement are declared invalid, illegal, or unenforceable in any respect, the validity, legality, and enforceability of the remaining provisions shall not in any way be impaired thereby unless the effect of such invalidity is to substantially impair or undermine either party's rights and benefits hereunder.
[bookmark: _DV_M58][bookmark: _DV_M59]Assignment: This Agreement is personal to the parties and may not be assigned or transferred without written consent of the other party.
Waiver: The failure of either party to insist in any one or more instances upon performance of any terms or conditions of this Agreement shall not be construed as a waiver of future performance of any such term, covenant, or condition; but the obligations of such party with respect thereto shall continue in full force and effect.
[bookmark: _DV_M60]Recitals: The recitals are intended to describe the intent of the parties and the circumstances under which this Agreement is executed and shall be considered in the interpretation of this Agreement.
[bookmark: _DV_M61]Amendment:  This Agreement may be amended only by written agreement of the parties.
[bookmark: _DV_M62][bookmark: _DV_M63]Applicable Law: This Agreement shall be interpreted, construed, and governed according to the laws of the state of Nebraska. 


ACCPETED AND AGREED:
Internship Site					The Board of Trustees of the Nebraska 
State Colleges doing business as Chadron 
State College	

________________________________		________________________________
Representative Name (Printed)			Name (Printed)

________________________________		________________________________
Signature						Signature

________________________________		________________________________	
Date							Date

________________________________		________________________________
Phone Number					Phone Number

	
