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View Student Records Information
View Schedule of Classes

· Curriculum Management > Schedule of Classes > Class Search
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View Course Catalog
· Curriculum Management > Course Catalog > Browse Catalog
Screen 105 in SIS
View Student’s Schedule and Term Statistics
· Records and Enrollment > Enrollment Summaries > Enrollment Summary
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To Print Student’s Schedule:
· Click Print Study List link.
· Click Report Manager link.  
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· Keep clicking the Refresh button until the process for Individual Student Study Rpt has a status of Posted
· Click on the Details link.
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· Click on the middle link that ends with PDF to get a printable copy of the student’s schedule.
View Term Eligibility (Term Activation)
· Records and Enrollment > Student Term Information > Term Activate a Student
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This page will also show you a student’s level (classification).

View Student Grades

· Records and Enrollment > Student Term Information > Student Grades
View Term History
Use Term History to view cumulative statistics as well as term statisics.

· Records and Enrollment > Student Term Information > Term History
View Program/Plan/Sub-plan Summary

Use these pages to review history of a student’s programs, majors, minors, credentials, etc.
· Records and Enrollment > Career and Program Information > Student Program/Plan
Screens 110 and 121 in SIS
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· Click on the View All link to see the full record.
View Student Groups

You will see Student Groups on a student’s record if you are authorized to see them.  For example, you may see Honors or Athletic Participation as student groups. 

· Records and Enrollment > Career and Program Information > Student Groups

This may be equivalent to Screen 119 in SIS

View Student Groups by Student

Use this page to view all students within a Student Group.

· Records and Enrollment > Career and Program Information > View Student Groups by Student
View Student Appointment Times
Use the appointment times page to see the first day on which a student can register.

· Records and Enrollment > Term Processing > Appointments > Student Enrollment Appointments
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View Awarded Degrees

· Records and Enrollment > Graduation > Student Degrees
View Student’s Advisor

· Records and Enrollment > Student Background Information > Student Advisor
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View Test Results

· Records and Enrollment > Transfer Credit Evaluation > Test Results 

· Records and Enrollment > Transfer Credit Evaluation > Academic Test Summary
View Transfer Credit Summary

· Records and Enrollment > Transfer Credit Evaluation > Transfer Credit Summary 
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The row at the bottom of the stack is the first row of the record.  Each row on top of that represents a change to the record.  





Click on the Plan tab to view majors and minors.  





Click on the Sub-plan tab to see specializations and coaching.





The student’s program/plan “stack” is organized by Student Career Number.  Each number represents a new stack.  If you see the same number more than once in the search results, this does not represent different records but different rows of data within the same record.  





When running Transfer Credit Summary, you must create a run control ID.  Click on Add a New Value.  Name your run control ID.  Common practice is to make it consistent with the process you are running.  Run control IDs must not have spaces in them.  Once you have created a run control ID you may reuse it.  
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