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Career/Program/Plan Maintenance
Use the Career/Program/Plan pages to:

Add/update programs

Add/update plans and sub-plans (majors, minors, options, etc.)

Go to Records and Enrollment  > Career Program and Plan Information > Student Program Plan
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Always insert a row on the Student Program tab by clicking on the plus icon.  

Enter appropriate Effective Date.  

Select a Program Action and possibly an Action Reason on the new row specific to what you are doing. 

Update any other information on this page this page as needed and Save.  

To change a Program:
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On the new row, enter the new Program and Save.  

When you change a program, you are required to enter an Admit Term and a Requirement Term.  

To change a plan:
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Add a row on the Student Program page.

Select a Program Action of PLNC and an Action Reason if you have decided to use one.
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On the Student Plan page, make sure you are working on the correct row.  You do not want to change history.
Change the plan on the Top Row to the new major, minor, etc. and Save.  
To add a second major or minor:

Working on the top row, add a row by clicking on the plus icon.
Enter the second major or minor on the new row and Save.  

To add or change a Sub-plan:

Add a row on the Student Program page.

Select a Program Action of PLNC and an Action Reason if you have decided to use one.
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