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 Nebraska State College System
Flexible Spending Account Plan

Open Enrollment Checklist

The purpose of this checklist is to assist you by providing a list of steps necessary to ensure completion of the online enrollment process.
HAVE YOU…
 FORMCHECKBOX 

Read all of your enrollment information?

 FORMCHECKBOX 

Completed the enrollment process?


 FORMCHECKBOX 

Complete the Flexible Spending Account Direct Deposit Authorization form available from ASIFlex’s web site only if you choose to change your reimbursement method or bank account after the online open enrollment has closed.  ASIFlex will capture your banking information using the online enrollment process outlined above. 
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NOTICE - 2011 Changes due to Health Care Reform

Effective January 1, 2011, over the counter (OTC) medicines will not be reimbursable through your Health Care FSA unless you have a valid prescription.  See the list below for examples of OTC medicines.  Insulin still qualifies for reimbursement without a prescription.  

Participants will be able to submit claims for eligible OTC medicines purchased without a prescription prior to January 1, 2011.  Such claims can be filed through the end of the claims run out periods for any plans that began prior to December 31, 2010.  

Equipment, supplies, and diagnostic devices such as bandages, hearing aid batteries, blood sugar test kits, etc. will remain eligible for reimbursement without a prescription. 

Following is a list of examples of OTC medicine categories no longer eligible for a tax break without a prescription after January 1, 2011:

Acid Controllers

Allergy & Sinus


Antibiotic Ointments

Anti-Diarrhea Products

Anti-Gas Products


Anti-Itch & Insect Bite Products

Baby Rash Ointments

Cold Sore Remedies


Cough, Cold & Flu Products

Digestive Aids


Feminine Anti-Fungal/Anti-Itch

Hemorrhoid Remedies

Laxatives


Motion Sickness


Pain Relief

Respiratory Treatments

Sleep Aids & Sedatives


Stomach Ailment Remedies
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Enroll Online – August 1 – August 31, 2010





Go to: �HYPERLINK "https://secure.asiflex.com"�https://secure.asiflex.com�	Employer code:  NESTATECOLLEGE (not case sensitive)


Enter your Personal ID number (found under your name on your pay stub) then click “Begin.”


If you would like to receive an email acknowledgement of the enrollment, select the top button and enter your email address.  If you don’t have email or do not wish to be notified by email, choose that option.  Click “Continue.”


Check the box next to the Health Care Account and/or Dependent Care Account, if you wish to enroll.  If you wish to enroll in both, please check both.  Complete either the per-pay-period or the annual amount boxes.  An entry in these boxes appears exactly as it is.  For example, 100 is one-hundred dollars where as 1.00 is one dollar.  You must then have the system compute the rest for you by clicking the “calculate annual” or “calculate per pay period” button below the box you completed.  If your annual election is not equally divisible by the number of pay periods you have in the plan year, slight rounding will occur in your pay deduction.  Your annual election shown on your confirmation statement is your binding election.  Click “Continue.”


For reimbursement by direct deposit (recommended), select “Send my reimbursements to me via Direct Deposit for fastest service!”   Enter the routing and account number, select the account type and click “Continue”.  For reimbursement via check, select “Send me a check via US Mail” and click “Continue.”  


If you choose reimbursement via direct deposit, and already have an account established with ASIFlex, you can select to use the banking information already on file for reimbursement.  If you don’t already have banking information on file with ASIFlex, or would like to have reimbursements disbursed to a new bank account, please enter the routing number. Verify the bank name shown, and enter your account number and select the account type.  Click “Continue.” 


For e-mail notices of direct deposit when ASIFlex processes your claim (recommended), select “Yes”.  Click “Continue” to get to the summary screen.


Click “Confirm” to enroll.


You are finished if the final screen shows your confirmation number highlighted in green.  You must print the confirmation of enrollment page for your records, as this is your documentation of the actual enrollment.  If there is a discrepancy in your election, you must have a copy of your confirmation statement to appeal.  


If you need to make a change after exiting this web site and before open enrollment closes, you simply enroll again using this procedure.  The last on-line enrollment submitted as of 8/31/10 is the one saved for your 2010/2011 plan year participation.


If your enrollment confirmation has been printed and you are ready to exit, please click “Exit” or close your internet browser.





All online enrollments must be completed by 11:59 p.m. on August 31st, 2010.





Call ASIFlex at (800) 659-3035 if you need assistance with enrollment or have plan questions.














