NEBRASKA STATE COLLEGE SYSTEM

CLASSIFICATION DESCRIPTION

SECURITY OFFICER II

Scope of Work

(May perform all the duties of a Security Officer I, plus the following)

This is responsible work ensuring the protection and safety of campus property, students and personnel.

Performs varied tasks such as securing campus buildings, patrolling campus grounds and assisting students and visitors in locating campus facilities and scheduled events.  Work also includes issuing parking permits and writing traffic/parking citations, identifying and reporting vandalism, suspect activity or missing items and providing escort services for students ad faculty as needed.  Direct supervision is received from an admini8strative superior with work reviewed in the form of reports and compliance with campus security policies and procedures.

Examples of Work

Secures campus buildings and facilities including shutting off lights, closing windows, locking doors and raising and lowering flags; patrols campus buildings and grounds conducting fire and safety checks; identifies and reports vandalism, suspect activity or missing items to appropriate authority; prepares security reports and related documents; may schedule, train and lead other security personnel.

Ensures ongoing operation of campus emergency lights, building exit/entry lights and street lights; escorts students to and from medical appointments/facilities; provides assistance to individuals on campus having automobile or security-related problems; issues parking permits and writes traffic and parking citations for campus jurisdiction.

Provides location information and directions to students and visitors regarding various campus facilities and sites; assists in traffic direction and crowd control at athletic events and other special events; installs/removes traffic control signs.

May provide security escorts while money deposits are transported. 

Performs other duties as assigned.

Preferred Knowledge, Skills and Abilities

Knowledge of campus layout and building locations.

Knowledge of security systems and routine security practices.

Ability to provide accurate directions, information and assistance to persons seeking campus locations and events.

Ability to communicate effectively both orally and in writing with law enforcement personnel, students, faculty and the general public.

Ability to investigate security breaches, monitor vandalism and request appropriate intervention when needed.

Ability to summarize information accurately and concisely.

Preferred Training and Experience

Graduation from Senior High School or equivalent with two or more years of security experience or special training in law enforcement.

Minimum Requirements

Graduation from Senior High School or equivalent supplemented by one year of security experience or any combination of skills, knowledge and abilities that meet these requirements.

Special Requirements

Possession of a valid drivers license.

Essential Duties

Each College will determine for their own use the essential duties assigned to this position.

The foregoing is a general description of this position and may be changed from time to time by the System Administration.

