NEBRASKA STATE COLLEGE SYSTEM

CLASSIFICATION DESCRIPTION

CUSTODIAL LEADER

Scope of Work

(May perform all the duties of a Custodian, plus the following)

Acts as lead custodial worker in cleaning and performing related tasks in and around campus buildings, offices and facilities.

Performs varied tasks such as scheduling tasks, distributing supplies, and inspecting work performed by co-workers in addition to being a working member of the custodial crew assigned an area or building.  Work is generally preformed in accordance with established procedures and sanitary standards, which may vary depending upon location, with specific instructions provided on unusual problems.  General supervision is received from an administrative superior with work reviewed in the form of inspections for compliance with standards of cleanliness and instructions provided.  Leadership is exercised over a small crew of co-workers.

Examples of Work

Sweeps, dusts, mops, strips and waxes floors; shampoos carpets and upholstered furniture; may perform emergency and special cleanup functions; maintains security by keeping doors and windows locked after hours; may be required to lock/unlock buildings, doors, meeting rooms and classrooms.

Washes walls, woodwork, baseboards, windows, blinds and furniture; cleans classroom backboards/dry erase boards; dusts, polishes and wipes furniture, woodwork, baseboards, doors and light fixtures; movies furniture and equipment between offices and classrooms as directed.

Cleans sinks, basins, toilets, urinals, bathtubs and showers; replenishes bathroom supplies; collects and disposes of trash; operates vacuums, scrubbers, buffers and other mechanical or power cleaners; may change light bulbs, fuses and heating and air conditioning filters; reports lighting or equipment problems to supervisor.

Cleans and maintains general cleaning equipment and materials; replenishes and distributes cleaning supplies as required; cares for plants in and around campus buildings as assigned; assists in snow removal activities.

Performs other duties as assigned.

Preferred Knowledge, Skills and Abilities

Knowledge of proper cleaning methods, procedures, products and materials.

Knowledge of the use and care of cleaning equipment and supplies.

Ability to learn repetitive tasks quickly

Ability to operate a vacuum and other mechanical or power cleaners including other common custodial equipment.

Ability to interact courteously and tactfully with students, faculty and the general public.

Demonstrate ability to provide leadership to small crew of co-workers.

Preferred Training and Experience

Graduation from Senior High School or equivalent and a minimum of two years previous experience in custodial work.  Demonstrated ability to provide leadership to small crew of co-workers.

Minimum Requirements 

Graduation from Senior High School or equivalent and a minimum of one year previous experience in custodial work.  Demonstrated ability to provide leadership to small crew of co-workers.

Essential Duties

Each College will determine for their own use the essential duties assigned to this position.

The fore going is a general description of this position and may be changed from time to time by the System Administration.

