NEBRASKA STATE COLLEGE SYSTEM

CLASSIFICATION DESCRIPTION

AUTOMOTIVE MECHANIC

Scope of Work

(May perform all the duties of Automotive Service Worker, plus the following)

This is skilled mechanical work in the repair and maintenance of campus vehicles and grounds equipment.

Performs varied tasks such as responsibility for diagnosis, repair and preventative maintenance work on automobiles, vans, light trucks and grounds equipment.  Work encompasses conducting major vehicle and equipment overhauls as well as minor maintenance checks and repairs for all campus vehicles and grounds equipment.  Employees in this class exercise independent judgment in scheduling maintenance and repair work and in recommending automotive/equipment replacement and purchases.  General supervision is received from an administrative supervisor with work reviewed in the form of results achieved and vehicle and equipment performance.  Leadership may be exercised over other automotive personnel.

Examples of Work

Maintains campus vehicles and grounds equipment by performing and supervising various minor and major repair and maintenance functions; conducts major vehicle and equipment overhauls including replacing or repairing pistons and rings and fitting bearings and seals; references technical and diagnostic materials and manuals as needed.

Uses power tool, manual tools, automobile hoists, and other automotive repair and maintenance equipment to diagnose problems and determine remedies and parts need; conducts routine inventory and orders parts and supplies; schedules complicated or extensive automotive or grounds equipment repairs with outside vendors; maintains the shop facility and all associated repair and maintenance tools and equipment.

Maintains service records of repairs and preventive maintenance performed; recommends automotive and equipment replacement and purchases.

Performs other duties as assigned.

Preferred Knowledge, Skills and Abilities

Knowledge of the design, construction, assembly, adjustment, repair and maintenance of a wide variety of automobiles, vans, light trucks and grounds equipment.

Knowledge of automotive and equipment diagnosis, repair and maintenance methods and techniques.

Knowledge of safety precautions and hazards common to automotive maintenance and repair work.

Ability to plan, organize, supervise and evaluate the work of subordinate automotive personnel.

Ability to read and understand automotive reference manuals and technical diagnostic materials.

Ability to maintain service records and complete various vehicle-related reports.

Ability to communicate effectively both orally and in writing with coworkers, faculty and outside repair vendors.

Skill in the operation and proper use of power and hand tools and automotive repair and maintenance equipment.

Preferred Training and Experience

Graduation from senior high school or equivalent supplemented by a technical degree in automotive repair or technology and at least two years automotive mechanic experience at the journey level.

Minimum Requirements

Graduation form senior high school or equivalent supplemented by coursework in automotive repair or technology and two years work experience at the journey level as an automotive mechanic or any combination of skills, knowledge and abilities that meet these requirements.

Special Requirements
May require certification as an Automotive Mechanic. 

Possession of a valid drivers license.

Essential Duties

Each College will determine for their own use the essential duties assigned to this position.

The fore going is a general description of this position and may be changed from time to time by the System Administration.

