
Crisis Leave Sharing Program

Shared Leave Request Form
Chadron State College employees may apply for consideration of Crisis Leave Sharing once they have exhausted all of their own paid leave due to their own serious health condition, as defined, and which has caused or is likely to cause the employee to take leave without pay.  The employee must have been absent for thirty (30) days during the prior six (6) months.
Employee Information 
Name:                                         

Date of Hire:      ___________
Position:      ________________

Date(s) of Absence:      ______  to      _____
Department:      _____________ 

Number of hours requested:      
 FORMCHECKBOX 
 Please inform the campus of my request so as to accrue donations in the leave bank
Explanation of Serious Health Condition
REQUIRED SIGNATURES
I understand that as a current state college employee, eligible for benefits and having been continuously employed for twelve (12) months preceding my serious health condition, I may be eligible to receive crisis leave.  I have exhausted all earned leave balances and have been absent from work due to this serious health condition for thirty (30) days within the last six (6) months.  I would like to be considered for participation in the Crisis Leave Sharing Program.
EMPLOYEE: _________________________________ DATE: ___________________

FORWARD FORM TO HUMAN RESOURCES FOR COMMITTEE REVIEW
Human Resources

 FORMCHECKBOX 
 Serious Health Condition definition met

 FORMCHECKBOX 
 Absent for 30 days due to serious health condition within last 6 months

 FORMCHECKBOX 
 Exhausted Vacation, Sick, and Compensatory Time Balances

 FORMCHECKBOX 
 Absence has caused or is likely to cause the employee to take leave without pay
Crisis Leave Committee

 FORMCHECKBOX 
 Approve
 FORMCHECKBOX 
 Deny
      Number of days to receive




Total Donated      
Total Used      
            (90 days maximum in 12 month period)
Director of Human Resources: _________________________________ Date: _________
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