TO:
Applicants for Chadron State College Research Institute Grants

FROM:
Dr. Lois Veath
RE:
Procedural Guidelines for Research

The Research Institute welcomes your proposals for funding valuable research projects. To help you begin and complete your study, it will be necessary to refer to and use the following nine (9) pages. In order, these are:

1.
The Notice Regarding Human Subjects 

2.
The Research Institute Project Proposal Guidelines
3.
The Research institute Proposal Cover Sheet 
4.
The Research Institute Proposed Project Budget
5.
The Research institute Proposal Agreement
6.
The Research institute Project Approval Sheet
7.
The Guidelines for Reporting Study Results
8.
The Progress/Completion Report to the Research Institute Committee

1


NOTICE REGARDING HUMAN SUBJECTS

If the research to be conducted involves human or animal subjects, the researcher is required to receive approval of the proposed research by the Human Subjects Committee prior to seeking approval of the Research Institute Committee.  Such approvals are also required for those conducting survey or observational research studies which involve human or animal subjects. The chair of the Human Subjects Committee is Dr. Joyce Hardy, Senior Vice President for Academic and Student Affairs, 151 Administration Building, Extension 6203.

RESEARCH INSTITUTE PROJECT PROPOSAL GUIDELINES

A thorough and detailed description of the proposed research project must be provided.  In typewritten form, complete and submit the Research Institute Proposal Cover Sheet (page 3) and your proposal using the following format.  Please address each item in the same order as presented in this outline, and use the following numbered titles:

A.
Description:


1.
Introduction to and Statement of the Problem


2.
Purpose of the Study and Its importance


3.
Study Goals, Objectives, and/or Theoretical Propositions


4.
Research Method and Data Collection


5.
Data Analysis and Anticipated Results


6.
Plans for Future Scholarly Work Resulting from This Study


7.
Benefits to the Researcher/s and the College

B.
Timetable:


1.
The Beginning Date, Sequence of All Major Events, and the Anticipated Conclusion

 

Date


2.
Approximate Dates for Scholarly Presentations. Conferences, or Workshops, and

 

Accordant Researcher Participation

C.
Budget (Refer to the Research Institute Proposed Project Budget, page 4):


1.
Personnel


2.
Materials and Supplies


3.
Equipment


4.
Travel


5.
Other

If space on page 4 does not allow, please attach an extra sheet describing fully all line items for materials, supplies, and equipment.  Also, note that if the details and/or sum of the grant award varies from that proposed, the submission of a Revised Project Budget, using the same format, is required.

D.
Budget Narrative

Attach an additional sheet which identifies and justifies each section and item on your Project Budget sheet.

E. 
Fill out and submit with the completed proposal the Agreement (page 5) and the 
Approval Sheet (page 6).

F.
Refer to pages 7 and following.

RESEARCH INSTITUTE PROPOSAL COVER SHEET

Chadron State College

1.
Name/s of Principal Researcher:______________________________________________

2.
Name/s of Student Researcher:_______________________________________________

3.
Study Title: ______________________________________________________________

4.
Total Budget Request:______________________________________________________

5.
Fiscal Year (include both dates): _____________________________________________

6.
Proposal Abstract (175 words or less):

---------------------------------------------------------------------------------------------------------------------

For Office Use Only:

Date Received: ____________


Date Interim Report Received:__________

Agreement Signed: ____ (yes)    ____ (no)
 
Date Final Report Received: __________

Funded: ____ (yes)    ____ (no)


Product Type: __________

Amount Funded: __________


Date Product Received: __________

Grant Number Assigned: __________

RESEARCH INSTITUTE PROPOSED PROJECT BUDGET



ITEM







AMOUNT

1.
Personnel








__________


Principal Researcher (with benefits)




__________


Principal Researcher (with benefits)




__________


Student Researcher (with benefits)




__________


Student Researcher (with benefits)




__________


Other (specify)






__________











Subtotal
__________

2.
Materials and Supplies



Item








__________



Item








__________



Item








__________



Item








__________



Item








__________











Subtotal
__________

3.
Equipment



Item








__________



Item








__________



Item








__________



Item








__________



Item








__________











Subtotal
__________

4.
Travel



Description







__________



Description







__________











Subtotal
__________

5.
Other



Description







__________



Description







__________











Subtotal
__________








     Research Project Grand Total
__________

RESEARCH INSTITUTE PROPOSAL AGREEMENT

Principal Researcher's Name/s: ____________________________________________________

Student Researcher's Name/s: _____________________________________________________

Study Title: ____________________________________________________________________

Fiscal Year (include both dates):___________________________________________________

I/We agree to submit all reports requested, including the Progress Report and the Grant Completion Report, and adhere to the appropriate deadlines.  I/We also understand that the quality of the completed study will be a consideration in future funding.

I/We will supply the Senior Vice President for Academic and Student Affairs all copies of articles, presentations, booklets, pamphlets, books, and other scholarly materials resulting from this grant. These materials will be placed in the faculty and staff collection of the Reta King Library.

All equipment, tests, and unused materials remain the property of Chadron State College and may be reclaimed.

______________________________


______________________________

Principal Researcher's Signature



Date

______________________________


______________________________

Principal Researcher's Signature



Date

______________________________


______________________________

Student Researcher's Signature



Date

______________________________


______________________________

Student Researcher's Signature



Date

RESEARCH INSTITUTE PROJECT APPROVAL SHEET

Study Title: ____________________________________________________________________

The completed proposal is to be reviewed and approved or disapproved by your Department Chair and School Dean prior to being submitted to the Research Institute Committee. Seven (7) copies of this sheet, the Agreement, and the proposal are to be submitted to the Senior Vice President for Academic and Student Affairs before the deadline of the call.

______________________________
____ Approve
 ____ Disapprove
_____________

Signature of Department Chair






Date

Comments/Recommendations:

______________________________
____ Approve
 ____ Disapprove
_____________

Signature of School Dean







Date

Comments/Recommendations:

______________________________
____ Approve
 ____ Disapprove
_____________

Signature of Chair, signifying







Date

the Research Institute Committee’s 

action on the proposal

Comments/Recommendations:

______________________________
____ Approve
 ____ Disapprove
_____________

Signature of the Senior Vice President





Date

for Academic & Student Affairs

Comments/Recommendations:

______________________________
____ Approve
 ____ Disapprove
_____________

Signature of the President







Date

Comments/Recommendations:

GUIDELINES FOR REPORTING STUDY RESULTS

On pages 8 and 9 following are the Research Institute Committee's requirements for reporting the progress and completion of funded studies. The Progress Report to the Research Institute Committee is to be submitted no later than three (3) months after the date on which formal notice is given signifying the acceptance of your proposal by the Committee. Depending upon the original or adjusted research timelines, you may be asked to submit a second Progress Report.

Within one (1) month after completion of the project, a thorough and detailed Grant Completion Report to the Research Institute Committee is to be forwarded to the Senior Vice President for Academic and Student Affairs. Recall from the Proposal Agreement (page 5) that the quality of the completed study will be a consideration in future funding; similarly, the Grant Completion Report is required prior to the submission of any new proposed projects,

Also upon completion of the research project, the Committee requires your "final product" usually in the form of a paper written in accordance with the accepted conventions of the research discipline. Any or all articles, presentation guides or handouts, booklets, pamphlets, books, or other scholarly materials resulting from your grant and considered part of the final product are to be submitted to the Research Institute Committee.

Chadron State College Research Grant

Progress/Final Report Form

SYMBOL 183 \f "Symbol" \s 10 \h
A Progress Report/Final Report  must be submitted no later than June 30 of the year in which funded.  Final reports are due immediately upon completion of research project.

SYMBOL 183 \f "Symbol" \s 10 \h
Research Institute Committee members may have access to this Final Report.

SYMBOL 183 \f "Symbol" \s 10 \h
Please complete all Sections. All entries should be typed. The form is available for downloading from the Senior Vice President’s website

SYMBOL 183 \f "Symbol" \s 10 \h
When completed, submit to the Senior Vice President.

A. Identification

	Project Number:
	Total Funding Received:  $


Project title  
	


Participant(s)
	Person

number
	Name

	1
	

	2
	

	3
	

	4
	


B. Research

1.  Summarize the main progress achieved since the commencement of the project in relation to previously stated aims, significance and expected outcomes, especially in terms of the impact.  A more extended statement (maximum one page) may be provided if necessary.

2.
  General comments, including comments on any difficulties encountered.

3.  Indicate expenditure/commitment of funds as related to initial budget.

4. Provide details of plans for future funding applications, publications and other research output.

C.
Signatures

	Signature of Chief Investigator


	Date 


	Comments by Dean:



	Signature 


	Date 


	Comments by Chair, Institute Research:



	Signature 


	Date 


